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  OFFICE of DISABILITY RESOURCES
									 Student Services Building, Office 316A
                                                                                                                                                                 Phone (914) 251-6035          
                                                                                                                                   ODR@purchase.edu


Request for Accessible Housing Accommodations: Guidelines for Requests
In accordance with applicable federal and state disability laws, Purchase College will make every effort to provide reasonable housing accommodations for students who have qualifying disabilities. To properly evaluate how Purchase College can best meet the student’s need(s) for reasonable accommodations in college housing facilities, the College requires information to understand how the requested accommodation(s) relates to the current impact of the disability.  Reasonable and appropriate accommodations depend on the disability, the housing environment, and the process necessary to create equal access. Only applications that represent a qualifying disability will be considered for housing accommodations. Students that qualify for disability-related housing accommodations under applicable federal and state laws will be granted accommodations without any additional charge if approved. Purchase College reserves the right to amend this policy at any time as circumstances require.
· When requesting a housing accommodation, applicants are expected to have already applied for Purchase College housing and have met all eligibility requirements and payment deadlines (Applying for Housing).  
· All accommodations are determined by the Housing Accommodations Committee (HAC) on an individualized and case-by-case basis according to documented need and prevailing standards for reasonable accommodations.  
· Please understand that submission of this form does not guarantee that the specific accommodation requested will be granted.  
· The housing accommodation process considers access for living purposes only and not for other aspects of the college experience.
· If approved, information on the determination of housing accommodation(s) is forwarded to the Office of Residential and Student Life (RSL). 
· RSL arranges housing assignments when the accommodation(s) are approved, based upon availability and where the approved accommodation(s) can be met. 
· The HAC does not approve specific building and/or specific roommate requests, as these are not considered accommodations. These preferences would be managed through RSL.
· If the need for accessible campus housing arises when an individual already resides in College housing, they should contact ODR and complete the steps to request a housing accommodation as soon as practicably possible. Purchase College cannot guarantee that it will be able to meet the accommodation needs during the semester or term in which the request is received.




Section I: Applying for a Reasonable Housing Accommodation

1. The individual making the request for a housing accommodation should complete a Public Accommodation Request. Students already registered with the Office of Disability Resources (ODR) should instead complete a Supplemental Accommodation Request form. 
2. Upon receipt of initial request, ODR will provide the application which will include the following components:
a. Part A: Student Information and Self-Report (to be completed by the student)
b. Part B: Treatment Provider Section (to be completed by the student’s treatment provider). 
3. Applications will only be reviewed once all components of the application have been submitted. ODR will provide confirmation to the student’s Purchase College email of receipt of completed application. The application will be reviewed within a two-week time period. This timeline may vary due to the nature of the interactive process. 
4. Students are encouraged to submit these materials as soon as practicably possible. However, if the request for a housing accommodation is made after the below submission dates, Purchase College cannot guarantee that it will be able to meet the individual’s accommodation needs for the requested semester or term of occupancy. 
· Summer Semester submit by:  April 1nd 
· Fall Semester for continuing students, submit by:  February 15th 
· Fall semester for incoming students, submit by: June 1st 
5. Outcome emails will be sent to the student’s Purchase College email regarding the decision and next steps both if the accommodation is approved or not approved. 
6. The assignment generally pertains only to the student requiring the reasonable accommodation and not to any associated roommate(s).  
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