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Purchase College Emotional Support Animal Policy and Agreement
In accordance with all applicable federal and state laws, Purchase College has established the following policy to assist in making decisions regarding the presence of Emotional Support Animals in college housing for students with disabilities. This policy pertains to ESAs in campus housing only, and not to service animals or pets. Purchase College reserves the right to amend this policy at any time as circumstances require.
Section I: Defining Emotional Support Animals (ESAs)
An Emotional Support Animal (ESA) is an animal that is prescribed or included by a treatment provider as part of a therapeutic treatment plan. A treatment provider is a clinician trained in providing support for the physical or mental impairment related to the student’s request for an ESA. The treatment provider completing the ESA form must be a third party, who can verify the student is impacted in such a way that would necessitate an ESA.
A “pet” is defined as an animal kept for ordinary use and companionship. Residents are not permitted to keep pets in College housing, except small fish (which live submerged in water) in a tank no larger than 10-gallons.
ESAs may not be brought into college housing without written approval from both the Office of Disability Resources (ODR) and the Office of Residential and Student Life (RSL). An ESA as a housing accommodation is approved for college housing only and will not be permitted in other College buildings (e.g. libraries, academic buildings, classrooms, labs, student center). The accommodation for an ESA must be reviewed and approved each academic year and updated documentation, in most cases, will be required.
Section II: Requesting Emotional Support Animals in College Housing Through the Office of Disability Resources (ODR)
An individual requesting permission to keep an ESA in campus housing should complete the steps below. ODR will accept and consider requests for ESAs in College housing at any time. All approvals are determined on a case-by-case basis. The college reserves the right to request updated documentation every academic year to verify the continued need for an ESA, or at any.
The individual making the request for the ESA should complete a Public Accommodation Request form. Students already registered with ODR should instead complete a Supplemental Accommodation Request form. 
1. Upon receipt of initial request, ODR will provide the application form which will include the following three components:
a. Emotional Support Animal Policy and Agreement and Acknowledgement and Release of Information Consent Form (to be completed by student)
b. Application to Have an Emotional Support Animal in Campus Housing (to be completed by student)
c. Request for Information Re: Emotional Support Animal (to be completed by treatment provider)
2. Applications will only be reviewed once all components of the application have been submitted. ODR will provide confirmation to the student’s Purchase College email of receipt of the completed application. The application will be reviewed within a two-week time period. This timeline may vary due to the nature of the interactive process. 

3. Students are encouraged and requested to submit these materials as soon as practicably possible before moving into college housing. Requests received after the below dates will be reviewed and receive an individualized assessment on a rolling basis.
· Spring Semester submit by:  November 30th 
· Summer Semester submit by:  April 1nd 
· Fall Semester submit by:  June 1st 

4. Outcome emails will be sent to the student’s Purchase College email regarding the decision and next steps. 

5. If approved, paperwork will need to be completed with the Office of Residential and Student Life, for permission to place a specific ESA in campus housing.
Accommodations are not retroactive. Approval for an accommodation of an ESA cannot be retroactively applied to appeal previous pet violations through the Office of Community Standards. Do not acquire an animal prior to approval from both ODR and RSL to have an ESA in campus housing.
Section III: Applying to Place a Specific ESA through the Office of Residential and Student Life (RSL)
In working with a student, RSL will consider whether the presence of the specific animal being requested would pose a direct threat to the health and safety of others or would cause substantial property damage to the property of others, including College property. 
The College may consider the following factors, among others, as evidence in determining whether the presence of the animal is reasonable in the making of housing assignments for individuals with ESAs: 
· The size of the crate/cage that is needed for the animal to be contained while the student is not in the room is too large for available assigned housing space
· The animal's presence otherwise violates individuals' right to peace and quiet enjoyment 
· The animal is not housebroken or is unable to live with others in a safe or reasonable manner
· The animal's vaccinations are not up-to-date
· The animal poses or has posed in the past a direct threat to the individual or others such as aggressive behavior or injuring the individual or others 
· The animal causes or has caused excessive damage to housing beyond reasonable wear and tear
· The animal poses health risks from zoonotic diseases or safety concerns regarding containment that cannot be sufficiently mitigated for inclusion in the communal living setting.
Please note that ESAs are domesticated animals and most frequently are dogs or cats. Certain unusual animals may pose unavoidable safety and/or public health concerns. The release of such an animal may result in a direct threat to the health or safety of the other individuals living in the residence. 
Purchase College will not limit room assignments for individuals with ESAs to any particular building or buildings because the individual needs an ESA because of a disability. Additionally, approved ESAs must work within existing housing placements. Accommodations for an animal, such as a larger space, may not be provided. 
· The student and RSL will carefully review the student’s responsibilities pertaining to having an ESA in campus housing (see Section V).
· If applicable, Resident Assistants (RAs) who are requesting to have an ESA in campus housing will have a conversation with the RSL to review the Residence Life Agreement and their performance guidelines, as it pertains to their role as an RA/employee with an ESA. 
· The student’s roommate(s) or apartment mate(s) will be notified by the Director of RSL, as appropriate, regarding
the animal being housed in their living environment. Should there be conflicting considerations that arise between the student approved for an ESA and the needs of roommate(s), apartment mate(s), and/or others in the residential hall community, such as health/allergy conditions or fear of the animal, either the student with the ESA or the non-approving roommate(s), apartment mate(s), or community member(s) may be moved to a different location based on space availability. This may occur at the initial approval stage of this process or if a conflict should arise in the future. The Office of Residential and Student Life will respond in a timely manner and will carefully consider options for all involved students.
· RSL building staff will be notified on a need to know basis (e.g., the Residence Coordinator and Resident Assistant) by the Director of RSL that an animal has been approved, as appropriate. This will ensure that the student is not charged with a conduct violation during health and safety checks.
Section IV: Forms That Must Be Submitted and Approved Prior to the ESA Entering Campus Housing
An ESA may not reside in campus housing until the following forms and additional information have been submitted to and approved by the appropriate office: 
· Application to Have an Emotional Support Animal in Campus Housing (ODR)
· Emotional Support Animal Request for Information (ODR)
· Acknowledgement and Release of Information Consent Form (ODR and RSL)
· Emotional Support Animal Registration Form (RSL)
· Alternate Off-Campus Caregiver’s Information (RSL)
· Required veterinary records, when appropriate for the animal (RSL)
· Licensing verification, if applicable (RSL)
· Photograph of the Emotional Support Animal (RSL)
Section V: Responsibilities of Students Approved for Emotional Support Animals
Care and Supervision
The ESA is the responsibility of the student, who is required to maintain full control of the animal at all times. Purchase College will assume no responsibility/liability for the care of a student’s ESA.
· An ESA must be contained in the student’s assigned room except to the extent the individual is taking the animal out for natural relief. The ESA must be on a leash or transported in an animal carrier when outside of the student’s room. 
· The student is responsible for ensuring that the ESA is contained, as appropriate, when the student is not present during the day while attending classes or other activities.
· ESAs are not allowed in any College facilities other than the living space to which the individual is assigned.  
· The student is responsible for ensuring that the ESA does not interfere with routine activities of the residence or cause difficulties for other residents.
· ESAs may not become the responsibility of another student living on campus. If the student with an ESA leaves campus for a prolonged period of time, including overnight, either the animal must be taken with the student or the animal must be cared for off campus.
· The student is responsible for ensuring proper cleanup of the animal’s waste. Solid waste—including litter—must be placed in sturdy, securely tied bags before being disposed of in outside trash dumpsters.
· When notifying the Resident Assistant or Resident Coordinator about the need to place a work request, the student with the ESA is responsible for noting that an approved animal is in his/her/their room.  
· In the event of an emergency, College staff are not responsible for ensuring the safety of or evacuation of any approved animal. Decisions regarding evacuation of animal will be at the discretion of emergency personnel. The College will not be held responsible for injury to or loss of the animal. 
Health and Wellbeing 
Local ordinances regarding animals apply to ESAs, including requirements for immunization, licensing, noise, restraint, at-large animals, and dangerous animals.
· Dogs must wear a license tag and a current rabies vaccination tag.
· Animals housed in campus housing must have a clean bill of health from a licensed veterinarian, when appropriate for the animal.
Financial Responsibility
Any cost for the actions of the ESA—including, but not limited to, bodily injury, property damage, pest control and/or non-standard cleaning—must be met by the student. The College reserves the right to bill the student’s account for charges related to ESAs. In addition, this matter may also be referred to the Office of Community Standards. 
Notification 
The student is responsible for immediately notifying ODR and RSL in writing if:
· The animal is no longer residing in campus housing
· The student is requesting that the approved animal be replaced by another ESA
· The student relocates to a different residence hall or apartment on campus
Removal of the ESA
The student may be required to remove the animal from campus housing if:
· There are any violations of student responsibilities
· The animal poses a direct threat to the health or safety of others by being unruly, disruptive, and/or aggressive
· The animal is not housebroken
· The animal is destructive
· The animal or its presence creates an unmanageable disturbance or interference with the College community, or
· Other situations that may arise that negatively impact the campus environment. 
Any removal of the animal will be done in consultation with the Office of Disability Resources and may be appealed to the Office of Student Affairs. Should removal of the animal from campus housing occur, the student will be expected to fulfill any housing obligations for the remainder of the student’s housing contract. If the student is told to remove the animal from campus and has not done so within 48 hours of notification, the College reserves the right to remove the animal. The student will then be reported to the Office of Community Standards for violation of Purchase College’s Student Code of Conduct.


Acknowledgement and Release of Information Consent Form
By my signature below, I verify that I have read, understand and will abide by the requirements outlined here and I agree to provide the additional information required to complete my “Application to Have an ESA in Campus Housing” and “Request for Information Re: Emotional Support Animal” under the College’s Emotional Support Animal Policy. 
I have read and understand the Emotional Support Animal Policy and Agreement and I agree to abide by the requirements applicable to Emotional Support Animals. I understand that if I fail to meet the requirements set forth in the Policy, Purchase College has the right to remove the Emotional Support Animal and I will be required to fulfill my housing, academic, and all other obligations for the remainder of the housing contract. 
I furthermore give permission to the Office of Disability Resources and Office of Residential and Student Life to disclose to others impacted by the presence of my Emotional Support Animal (e.g., Office of Residential and Student Life staff, potential and/or actual roommate(s)/neighbor(s)) that I will be living with an animal. I understand that this information will be shared with the intent of preparing for the presence of the Emotional Support Animal and/or resolving any potential issues associated with the presence of the Emotional Support Animal. 

Student’s Name: Click or tap to enter name. 
Student’s Signature: ______________________________________ 
Date: Click or tap to enter a date.

Office of Disability Resources Representative Name: Click or tap to enter name. 
Representative’s Signature: ______________________________________
Date: Click or tap to enter a date.

Office of Residential and Student Life Representative Name: Click or tap to enter name.
Representative’s Signature: ______________________________________
Date: Click or tap to enter a date.


Student’s Information
Student’s Name: Click or tap to enter name.
Student ID: Click or tap to enter ID number.
Phone Number: Click or tap to enter phone number.
Student’s Campus Address: Click or tap to enter address.
Emotional Support Animal’s Information
Animal’s Name: Click or tap to enter name.
Species: Click or tap to enter species.
Breed: Click or tap to enter breed.
Animal’s Sex: Click or tap to enter text.
Spayed/Neutered? Yes: ☐ No: ☐
Color: Click or tap to enter color.
Age & Weight: Click or tap here to enter text.
Description of Animal: Click or tap here to enter text.
Alternate Off-Campus Caregiver’s Information
Student approved for the accommodation of an ESA in campus housing must provide contact information for an alternate caregiver who lives off campus, within a 3-hour distance from campus, and can care for the ESA if the approved student is unable to do so (e.g., unexpected hospitalization). ESAs may not become the responsibility of another student living on campus. Purchase College will assume no responsibility/liability for the care of a student’s ESA.
Alternate Caregiver’s Name: Click or tap to enter name.
Phone Number: Click or tap to enter phone number.
Alternate Caregiver’s Address: Click or tap to enter address.
City/State: Click or tap to enter city and state.
Zip Code: Click or tap to enter zip code.


Additional Documents to be provided to the Office of Residential and Student Life
· A licensed veterinarian’s verification that the animal has a clean bill of health and all veterinary-recommended vaccinations to maintain the animal’s health and prevent contagious disease, as required by local ordinances and regulation and when appropriate for the animal
· A copy of your State’s required animal license, if appropriate
· A photograph of the ESA
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