COMMA USAGE
	Usage
	Examples
	Rule to Remember

	Nonessentials
	I am, by the way, running very late.
Meghan, my sister, just called me.
Jill, knowing she was early, drove slowly.
My friend, Andy, just left.
Anne, who is lovely, is my best friend.
	If the word/phrase is omitted, will it change the sentence’s meaning?
I am running very late: no change, “by the way” is nonessential. Use commas.

	Introductory words/phrases
	However, she declined the invitation.
Because she asked, I told her the story.
As a rule, I look on the bright side.
To stay in shape, she runs marathons.
Singing loudly, Becca wakes the neighbors.
	ONLY when followed by an independent clause
Intro words: well, however, still, meanwhile, furthermore
Some adverbs begin intro clauses: after, although, as, because, if, since, when, while


	Lists of 3 or more elements
	Flowers, trees and bushes
OR
Flowers, trees, and bushes (oxford comma)
	

	Interchangeable Adjectives
	Tall, distinguished fellow
	“and/but” rule: if you can separate the adjectives with and or but (“tall and distinguished fellow”) use the comma; if not (“little and old lady” sounds weird), no comma

	Contrast
	The sky is blue, not green.

	

	Avoid Confusion
	Outside, the lawn was cluttered with hundreds of broken branches.
	Without the comma, confusion: Outside the lawn was cluttered with hundreds of broken branches. Are the branches outside the lawn or just outside?

	Set off Quotes
	In his book, James Jones wrote, “commas are super important.”
	NOT: when commas are introduced with “that” (“Jones writes that ‘commas are important.’”), are embedded in the syntax (“My mom always says ‘don’t judge a book by its cover.’”)

	Dates
	June 5, 2015
The article ran in the June 5, 2015, edition.
	

	Addresses/geography
	Bethlehem, PA 18015
Bethlehem, Pennsylvania, is a fun city.
	

	Titles
	I’m going to see Judith Butler, Ph.D., speak.
My doctor’s name is Sam Alexander, M.D.
	

	Jr./Sr./Inc.
	No commas: John James Jr. is attending.
OR
Two commas: John James, Jr., is attending.
	



	No comma goes between:
	Incorrect Example:
	Corrected Example:

	Independent Clause + Independent Clause
	Melanie is an amazing writer, she has written three novels.
	Melanie is an amazing writer; she has written three novels. (correction: replaced comma with semicolon)

	Dependent Clause + Dependent Clause
	An amazing writer, because three novels.
	Melanie is an amazing writer, because she has written three novels. (correction: added a subject and verb, making the first clause independent)

	Subject + Verb
	Melanie, is an amazing writer.
	Melanie is an amazing writer. (correction: removed unnecessary comma)



Ways to Connect Independent Clauses:
	Period			Melanie is an amazing writer. She has written three novels.
	Semicolon		Melanie is an amazing writer; she has written three novels. 
	Dash			Melanie is an amazing writer—she has written three novels.
	Make one of them dependent:	Comma + coordinating conjunction	 (and, but, for, or, nor, so, yet)
Melanie is an amazing writer, for she has written three novels.
INDEPENDENT OR DEPENDENT?
INDEPENDENT CLAUSES HAVE A SUBJECT AND A VERB

Subject:	main noun of the sentence
Verb:		action or state of being	
Subject-Verb agreement: singular subject needs a singular verb, plural subject needs a plural verb (She watches TV/They watch TV)

The blanket fort contest delighted children and adults alike.
S	V
Identifying the verb:  what is the sentence’s action?	delighted
Identifying the subject: who/what did the action?	the contest delighted
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