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FOR STUDENTS AWARDED FEDERAL COLLEGE WORK-STUDY

This will be indicated on your Financial Aid Award Letter

Step 1:
• Come prepared to the Financial Aid Office. (for College Work-Study eligible 

students) 

Bring copies of :
• A photo ID such as your driver’s license, or your U.S. Passport or your MORE CARD.  

AND either your social security card or a copy of your birth certificate.  (These 
documents are required of everyone working in the U.S., not just students)

Step 2:
• Visit the Career Development Center to register for Purchase JobScore - where 

the jobs are listed.  
• Look at the “On-Campus Work-Study” listings on the Purchase JobScore system. 
• Choose a few jobs that interest you, then apply as directed to each job listing you 

find.

https://www.purchase.edu/offices/career-development/find-jobs-and-internships/purchase-jobscore/


CAMPUS JOB OPPORTUNITIES:
NON WORK-STUDY (TEMP SERVICE)

• Visit the Career Development Center to register for 
Purchase JobScore. 

• Look for the jobs on Purchase JobScore that are 
listed as “On-Campus Non-Work-Study.”

• Apply to the employers listed using the application 
directions indicated. 



FINDING CAMPUS JOBS USING 
Purchase JobScore



First time on Purchase JobScore?

• Go to www.purchase.edu/offices/career-development/find-jobs-and-
internships/purchase-jobscore . 

• Either log into Purchase JobScore or register for an account if you do not 
have one.

First Year & Transfer students, 
admitted for the fall, are

imported into Purchase JobScore
each July using their 

Purchase email. 
Use "Forgot Password" to see 
if you already have an existing 

account.

http://www.purchase.edu/offices/career-development/find-jobs-and-internships/purchase-jobscore


Searching for Jobs
• Select “Jobs and Internships / Jobs & Internships” on the main 

menu.
• Select “See All Jobs/Advanced Search”.
• Select “Position Type” and then select “On-Campus Work Study” 

or “On-Campus Non Work Study”; select “Apply”



Applying to Jobs
• You can store jobs in your “Favorites” by selecting the star symbol. 

• To apply follow the directions in the posting as they request- either by phone, email, 
through the system or apply in person.



Contact Information

Purchase JobScore

Questions

Career Development Center

career.development@purchase.edu

Work-Study 

Questions

Student Financial Services

financialservices@purchase.edu
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