Purchase College Addendum to the SUNY Continuity of Operations Plan for a State Disaster Emergency involving a Communicable Disease.
Purchase College adopts the SUNY Continuity of Operations Plan for a State Disaster Emergency Involving a Communicable Disease dated April 2021 with the following modifications specific to the Purchase College Campus:
A. Essential Personnel

Essential shall refer to a designation made that a public employee is required to be physically present at a worksite to perform his or her job. Such designation may be changed at any time in the sole discretion of the employer.

Non-essential shall refer to a designation made that a public employee is not required to be physically present at a work site to perform his or her job. Such designation may be changed at any time in the sole discretion of the employer.
The President of Purchase College is responsible for final determinations as to which functions or employees are essential based on how the crisis is developing or present on campus. In addition to college leadership such as the President, essential functions of the campus include functions required to support the well-being of individuals who remain on campus as well as the maintenance of SUNY properties and resources. The Human Resources Department will be responsible for informing essential employees.  Notifications to designate essential employees will be made via interoffice mail, campus email or the postal service.  
Below is a list of positions/functions at Purchase College that may be essential in responding to a disaster emergency involving a communicable disease: 
 
	Mission Essential Position
	Description

	President
	Executive Leadership

	Chief Academic Officer
	Executive Leadership

	Vice President for Business and Finance
	Executive Leadership

	Vice President for Student Affairs
	Executive Leadership

	Emergency Response Team and Support
	Emergency / Disaster Response Leadership

	Administrative/Business Functions
	Providing support and direction of all functions designated as essential; maintaining finances; emergency purchasing and processing.  

	University Police
	Maintenance of order on SUNY properties; ensuring safety of campus population.

	Campus Technology Services
	Help desk, web and network services, email, telephone, etc.

	Facilities Management – Capital Planning
	Preserve buildings and grounds, provide cleaning services, receiving and mail distribution, provision of required energy resources.

	Health Care
	Deliver necessary services within a potentially expanded Scope of Practice (under the direction of the NYS Department of Education).

	Residential Services
	Provide appropriate level of residence life and housing assistance/supervision.

	Food Service
	Ensure provision of food and water to campus residents.

	Environmental Health & Safety
	Implementation of the campus emergency response plan as directed by NYS, SEMO, System Administration or other appropriate entities.

	Research & Animal Care


	Ensure the preservation of active research interests including the continuation of humane treatment of laboratory animals. Required sequencing of non-animal experimental media, and other resources where continuation is deemed critical by research personnel.

	
	



D. Personal Protective Equipment (PPE)
The Purchase College Office of Environmental Health and Safety (EHS) along with Student Health Services will be responsible for determining campus PPE needs.  Purchase College Facilities Management will ensure that PPE needs are met; stored; inspected; rotated or protected from degradation.  

F. Protocol for Documenting Work Hours/Locations 
Purchase College is responsible for tracking exposed employees in order to facilitate the provision of any benefits which may be available to certain employees on that basis. All Faculty and Staff coming to campus must submit a health screening which is recorded as described in Section E. Logs from that application are saved daily and are accessible by key personnel including the Chief Human Resources Director and the Associate Director of Human Resources who will use the information for the purposes of disease tracking, identifying potential exposures, and contact tracing.
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