


Graduate School & Professional School
Purchase graduates may elect to continue their education at the graduate and professional level to further their knowledge and to enhance their careers.

By meeting with a career counselor at the Career Development Center, you will receive help with focusing on appropriate graduate and professional school programs to achieve your educational and career objectives.  To help you prepare for the graduate or professional school admissions process, workshops are offered and graduate school counseling and mock interviews are available by appointment.

This guide is designed to provide information about graduate program selection and the application process. For additional information and guidance, contact the Career Development Center at career.development@purchase.edu or visit us in room 214 of the Student Services Building.




Career Development Center
Purchase College, SUNY
735 Anderson Hill Road, Purchase, NY 10577-1400
914-251-6370 | career.development@purchase.edu 
www.purchase.edu/offices/career-development
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Deciding to Pursue a Graduate Education

Applying to graduate school is an important decision, both personally and professionally.  Before making this big step, make sure to have researched the programs and careers you are interested in pursuing.  Applying to graduate school can be an overwhelming task, but by staying organized, the process can be less complicated.  

Reasons to Apply and Not to Apply
Graduate school can be an advantageous choice if: 
· An advanced degree is needed to move forward in your current career path.
· It is necessary for a career change.
· It has been a part of your long-term professional goal.
Graduate school may not be the right choice if: 
· You don’t know what want to study.
· You don’t know how it will benefit your career.
· If you haven’t researched the costs vs. benefits of pursuing the degree.

How Will Grad School Fit into Your Life
· Explore the options for part time vs. full time programs 
· In-person, on-line, or hybrid programs.
· Understand the class schedule for each semester.
· Experiential components of the degree may require an additional time commitment.

Requirements for Graduate School Admissions
· The website for each graduate program will include what the admission and application requirements are for that degree and program.  If you can’t find the information you need, reach out to the admissions office at that school. 
· Typical application requirements include:  transcripts, personal statement, resume (portfolio), letters or recommendation, test scores (if required), and some will include an interview or audition. 
· Your candidacy will most often be measured by your grades, personal statement/essays, faculty recommendations, and any required test scores. 

Financing Graduate School
· Complete the FAFSA to be considered for financial aid.
· Learn about chool specific grants, scholarships, assistantships and other funding.
· Scholarships, grants, and fellowships:  Sallie Scholarships for Graduate Students,  Fulbright Graduate Degree Grants
· Tuition remission or reimbursement.
· Graduate students are eligible for direct unsubsidized loans from the U.S. Department of Education up to $20,500 per year.
· Understand your out-of-pocket cost (including loans) vs. earning potential post-degree.




Suggested Timeline for Applying to Graduate School

Use this timeline as a general guide to help you through the process, but make sure to pay attention to unique deadlines for each school and program.

· Begin the application process at least a year before you plan to start graduate school.  
· This timetable is approximate, but it offers an idea of the steps to think about and roughly when you must complete them.  
· No generalized timeline provides the specifics that you will need to meet your personal timeline.
· As you refine your own timeline carefully examine each application for deadlines. They may vary significantly. Keep your timeline updated and follow it.  
· Keep information organized as you go through the process.   A spreadsheet is one option where you can include the components of the application and other factors that are important to you for each school. (application due date, cost, admission requirements, application requirements)

Summer
· Start researching graduate school programs. 
· Determine the programs to which you plan to apply and make note of their application requirements, deadline, and process. 
· Begin to develop your personal timeline for the application process.

August-September
· Sign up for required standardized test, if needed and if you haven’t taken already. 
· Write a draft of your statement of purpose/personal statement.
· Sign up for and attend virtual and in-person sessions and events hosted by the schools you are interested in.
· Reach out to the admissions department at your schools of interest to get connected to current students, alumni, and faculty in your program of interest.  

October-November
· Ask for letters of recommendation. Give your recommenders all the information that they will need to write personalized recommendations for you.
· Meet with faculty members/career counselors to discuss your personal statement.
· Complete your personal statement, adjusting it to meet each application's specific needs. 
· Request transcripts from all post-secondary institutions (If fall term grades are expected, then check with staff in the registrar's office to see if a transcript including fall term grades can be sent in time to meet the deadlines of programs to which you are applying). 
· Start the on-line applications for each school you are applying to.  
· Start your FAFSA form (opens October 1st) to be considered for any financial aid.   Graduate and professional students are considered independent students for FAFSA purposes. You won't need to provide parent information when you fill out your FAFSA form for graduate school aid. However, some graduate programs require parental information to be submitted separately for institutional funding. -  Learn more at the Federal Student Aid Grad School Prep Checklist

December-January-February
· Submit applications. Even if deadlines are later, it is good to get the applications in early.


Writing your Personal Statement/Statement of Purpose for Graduate School

A personal statement is the graduate school’s first introduction or exposure to you away from grades and test scores. The personal statement can reflect your personality, background and intellect.  

It is important that you read each part of the personal statement prompt carefully and make every effort to understand it and respond to each part accordingly.  This is your chance to show the admissions committee what makes you stand out from other applicants and why your experiences, personality, and career goals make you a good candidate for their program. 

When writing your personal statement, you want to understand and explain yourself.  Admission committees do not want generic essays to read.  They want candidates who are thoughtful, analytical and objective.  Write a personal statement that only you could have written; perhaps by sharing information that has shaped you as an individual. 

Using Your Personal Statement to Tell a Story:
Your personal statement is a way to tell a story - with you being the main character.  Your story should be articulate, fresh, lively and different; a way to distinguish yourself from all the other stories the admissions committee will be reading.  Some drama as well as humor, when appropriate, can be effective in setting your story apart from the other applicants.  

Before Writing:
Before writing your statement ask yourself what the most important details you want to share with the reader.  Use these prompts to think about what you want to share: 
· What is special, unique, distinctive or impressive about you or your story? What details of your life (personal or family history, notable accomplishments, people or events that have shaped you or influenced your goals) might help the committee better understand you and set you apart from other applicants?
· When did you become interested in this field and what have you since learned that has further stimulated your interest and reinforced a good fit? 
· If work experiences have consumed a significant period of time during your college years, what skills have they taught you and how has the work contributed to your personal growth?
· What are your career goals?
· Are there any gaps or discrepancies in your academic record that you should explain (great grades and mediocre standardized test scores, or a distinct improvement in your GPA if it was only average in the beginning)?
· Have you had to overcome any unusual obstacles or hardships in your life?
· What personal characteristics do you possess that would enhance your success in the field or profession?  
· What are compelling reasons you can give for the admissions committee to be interested in you?
· Why is this school and program a great fit for you based on your interests, experience, and goals?

Starting to Write the Personal Statement
· Finding an angle or “hook” is a helpful place to start.  Use your answers from the above questions to help get you started. 
· Like any essay, your opening paragraph is generally the most important.  Here you can either grab the reader’s attention, or lose it.  Once you get the opening paragraph done, the rest of the essay should come easier. 
· After the opening paragraph, focus on who you are and what distinguishes you from other applicants.  You can then refer to some of your experiences, classes, conversations with people in the field to provide additional information about your passion. Each story, sentence, and experience should give the admissions committee a better understanding of you.  Do not overwhelm them with information that may not be relevant or to the point.  
· Be sure to include all important, relevant information about yourself, your work, internship, leadership, research, and volunteer experience, and anything else that has led you to make this career decision. 

What Not to include:
· In general, leave out references to high school years or earlier, unless they had a major impact on your development. 
· Avoid mentioning subjects that are potentially controversial. Religion and politics generally don’t belong in your statement, of course, there are exceptions.  
· Be selective of what you write.  Don’t include an achievement just because you want to include it.  Make sure it fits. 










Adapted from the book How to Write a Winning Personal Statement for Graduate and Professional School by Richard J. Steltzer, 3rd edition







The Graduate or Professional School Interview

Some programs will require an interview as part of your application.  Here are tips to help you prepare for the graduate school interview process.  Interview questions and format will vary from program to program; however, the tips below may serve as a general guide.

Know Why You Want to Go

· Why have you chosen to pursue a career in this field? Why do you want to be a... (doctor? lawyer? research scientist?  counselor? etc.)

Know the Field

· Be familiar with your field: its history, areas of specialization, research being conducted, issues, and associations. Who are some of the key people in this field, particularly those who have influenced you? How are you going to contribute to this field?

Research the University/Program 

· Research the program thoroughly.  Be able to state specific reasons for your interest in this school. See if you could speak with other graduate students in the program to get a feel for it and find where you would fit in. 

Dress to Impress

· Make sure to dress appropriately and professionally.  Dress for the interview whether it is an in-person or virtual meeting.  

Be Punctual

· For an in-person interview, try to get there a little early. Take into account traffic, parking, or public transportation. 

Practice Makes Perfect

· Practice answering some of these commonly asked questions. Make your answers concise and specific. Show enthusiasm and make sure to conclude strongly.  You can meet with a Career Counselor at Purchase to practice interviewing.  

Questions Commonly Asked in Interviews:

General
· Tell me about yourself.
· Why should I select you over other qualified candidates?
· What are your strengths and weaknesses?
· What are your plans if you’re not accepted? Plan B?
· What do you believe your greatest challenge will be if you are accepted into this program?
· What would you change about yourself and why?


Work/Research Experience
· In what ways do you think your previous experience and coursework have prepared you for succeeding in our program?
· How will you be able to make a contribution to this field?
· Tell me about your last experience (internship, job, volunteer, clinical, practicum, etc.).  What was a challenge?  What was a contribution you made?
· What concerns you about the (i.e. counseling) profession? 
· Why did you decide to become a (i.e. physical therapist)?

Education
· Why did you choose your major?
· What courses have you enjoyed the most? The least?
· How would your professors describe you?
· What have you learned from your course of study to prepare you for graduate school and/or this profession?

Knowledge of University Program
· Why have you chosen to apply to our program?
· What do you know about our school/program?

Personal
·  What are your career goals?  How will this program help you achieve these goals?
·  Describe one or two accomplishments.
·  How will you manage your time if you are accepted into the program?
·  What motivates you?  
·  Explain a situation in which you had a conflict and how you resolved it.  What did you learn?
·  Describe a group project you’ve worked on and what role you took.
·  Questions about reading, movie, or music tastes; most recent films seen or books read.
·  Questions about influences in your life: person/books/family member.
·  What other schools have you applied to? Been accepted by?
·  What do you enjoy doing in your spare time?

The question asked: “What questions do you have for us?” - will most likely be asked toward the close of your interview. It is best to have a few questions prepared to ask the interviewers to show your interest in the program. Here are a few examples of questions to ask: 

Questions to ask the interviewer:
· What do you consider the greatest strength of this program?  Of this profession?  
· What makes a student successful in your program?  
· What future changes do you see in this profession?  
· Where do graduates of your program typically work?
· How long does it take typically to complete the program?
· What type of funding is available for students?

Make sure to send a thank you email!  
Immediately following the interview, send a brief note to the interviewer(s). Thank them for taking time to see you and reiterate your interest in the university. 

Curriculum Vitae


What is a Curriculum Vitae (CV)?
· A comprehensive summary of your educational, academic, and research background.  
· In the USA, a CV is used primarily when applying for academic, scientific, medical, or research positions.  In Europe and some other parts of the world the term “CV” is used to mean the same as “resume” in the USA.
· Used to outline your credentials for an academic position, fellowship, or grant.  
· CVs should be tailored to the type of position to which you are applying, accentuating those skills and experiences most relevant to the position (i.e. research vs. teaching).

How should I format my Curriculum Vitae? 
· Unlike a resume, a CV’s length is not restricted. Page lengths may vary from 2 to several pages to offer a more detailed synopsis of your background and qualification. 
· Within each section, experiences/publications/honors/research etc. should be listed in reverse chronological order, with the most recent appearing first.
· As with a resume, important/pertinent information should appear at the top of your resume and dates should be placed to the right of your experiences/education/awards/publications etc.
· Remember to paraphrase your descriptions in your experience section and begin each paraphrase with an action verb. Be specific and succinct in describing what you have done and include outcomes to demonstrate success.
What sections should I include on my CV?
· Contact Information (Name, Address, Phone, Email)
· Education (College, Graduate School, Post-Doctoral Training, additional training and certification etc. which should include dates, majors, and details of degrees) 
· Honors/Awards/Recognitions
· Employment History (include position details and dates and highlight relevant experience)
· Academic Positions and classes taught (if applicable) 
· Research Interests and Experience
· Professional Qualifications including certifications and accreditations and relevant hard/tangible skills
· Academic and Other Awards 
· Published articles or books
· Professional Memberships/Associations  
· Presentations Given/Conferences Attended
· Interests/Educational Travel
· References
· Additional optional sections: community involvement, institutional service, grants received



Aspirational - Graduate Sample Curriculum Vita

This CV offers optional categories you may select as needed if your program requires a CV (as compared to a resume) for the graduate school application.  CVs are typically two or more pages; this has CV been condensed for this guide.




Christina L. Jones
735 Anderson Hill Rd	(914) 555-5555
Purchase, NY 10577	         christina.jones@purchase.edu

Research Interests
Performance Anxiety (Academic & Music); Music Therapy

Education
Long Island University - Brooklyn, NY	Ph.D., Clinical Psychology	Month Year
Dissertation:  “Assessing test anxiety, stress reduction, and self-concept maintenance among first semester National Merit Scholars”

Long Island University - Brooklyn, NY	M.A., Clinical Psychology	Month Year
Thesis:  “Psycho physiological investigation of the effects of positive personality reinforcements and degrees of uncertainty among Phi Beta Kappa inductees who are physics majors”

Purchase College, SUNY - Purchase, NY	B.A., Summa Cum Laude, Psychology; Minor: Music 	Month Year
Elected to membership in Sigma Xi and Psi Chi

Honors & Awards
Division 29 (Division of Psychotherapy), Month Year
Winner: graduate student competition for best paper on measurement, Long Island University

Phi Beta Kappa, Long Island University, Month Year

Thomas J. Watson Fellowship for year of independent research in Bolivia, Turkey, Bulgaria, and France.
Topic: “The effects of lullabies on relaxation among autistic teens,” Month Year

Psi Chi, Purchase College, SUNY, Year - Year

Fellowships
Dissertation Grant, Horace A. Rackham School of Graduate Studies, University of Michigan

Postdoctoral Fellowship in Clinical Psychology, New York University, New York, NY
Focus: “Comparative studies of psychomotor dysfunction in breathing techniques among flautists and oboists”

License
Licensed Psychologist, State of New York, License # 201, Month Year
 	
Relevant Clinical Experience
Long Island University Mental Health Center, Purchase, NY 	
Pre-doctoral Intern (APA approved) 	Month Year-Month Year
Researched data on adjustment of first semester National Merit Scholars under the supervision of Dr. Jane Smith


Long Island University Counseling Center, Purchase, NY
Half-time Psychology Intern				Month Year-Month Year
Supervised two master’s level interns in counseling practicum; taught counseling methods course and measurements course 

Long Island University Counseling Center, Purchase, NY
Half-time Psychology Intern 	Month Year-Month Year
Conducted psychotherapy with graduate students pursuing degrees in music; performed   psychological consultations and evaluations of anorexic clients under supervision of Dr. Joanne Wilson, Clinical Psychologist

Professional Affiliations
American Psychological Association, New York Women Psychologists, Society for Music Therapists

Publications & Presentations
Allen, B., Weinstein, F., Schmidt, G. (Year, Month). “Effects of stress on creativity among teens who achieve perfect scores on SAT’s.” Educational & Psychological Measurement, 100, 1108-1121.

Davis, M., Schmidt, G., & Musa, M. (Year, Month). Psychotherapy and High Achievers: Research Guidelines.  Included in proceedings at Annual Conference of New York Women Psychologists.

Languages
Fluent in Spanish; Proficient in Italian

Thinking of Applying to Law School?

How Much Do You Know About the Field of Law?

· Explore different areas of law, such as corporate, family, environmental, patent, entertainment, public interest work, intellectual property, tax, estate, real estate, and others. 
· Find out what lawyers do on a day-to-day basis, especially those in the fields for which you are interested.  Connect with mentors in the law field my joining the Purchase Mentor Network.  
· Most areas are unique in their clientele, work environment, and earning potential. 
· Although information interviews can be very helpful to your research, working in or volunteering with a law firm can also provide valuable exposure to the field on a consistent basis. 
· Learn more the application process through these Law School Resources. 

How to Choose a Law School
· Research school and programs. Keep information organized as you go through the process.   A spreadsheet is one option where you can include the components of the application and other factors that are important to you for each school. (application due date, cost, admission requirements, application requirements) 
· Connect with Law School admission departments and take advantage of in-person and virtual events and programs for prospective students and to ask questions after your initial research. 
· Talk with current law students to get an understanding of their experiences first hand. 
· View the LSAC (Law School Admission Council) guidance about Choosing a Law School.  They also have a list of ABA-Approved JD Programs.  

What Do Law Schools Look for in a Candidate?
· The most important factors in gaining admissions are generally:  
· Competitive Law School Admissions Test (LSAT) scores
· A strong GPA and a solid undergraduate curriculum
· A broad-based education
· Faculty recommendations are also highly important. 
· Demonstrated leadership experience and actively involved in school and community activities. 
· Work experience and having a diverse background of experiences. 

Preparing for the LSAT
· Review all the LSAT information on the LSAC website.  
· Take the LSAT early enough to have scores by the time you apply.  (you want to apply by November/December)  
· It is advised that you only take the test once, unless circumstances affect your score. 
· The decision to take fee-based course or study on your own to prepare for the LSAT is an individual decision.  

When to Apply?
· Most law schools admit in the fall semester and generally have a limited number of seats available. 
· Start planning for admission at least one year before your desired date of enrollment.
· Applications open toward the end of the summer, with deadlines beginning mid-fall.
· Decisions to admit, wait-list, or deny vary depending on the institution.  
· Always start early.  It is better to have everything ready early than to scramble at the last minute. 

Applying To Medical School

The American Medical College Application Service (AMCAS) is the  centralized medical school application processing service that most U.S. medical schools use as the primary application for their first-year entering classes.  The programs you are applying to may require you to submit both a primary and secondary (school specific) application.

Medical school admission requirements are specific for each school. Students can obtain the requirements for their schools of interest through the Medical School Admission Requirements (MSAR) for Applicants.   This includes required premedical coursework and competencies for each school.  
In general, most medical schools require undergraduate courses in Biology, Physics, English, and Chemistry. The Medical College Admission Test (MCAT) is the required entrance exam.  You can learn more about registering for the MCAT through the AAMC.  
To further strengthen your candidacy, it is also desirable that applicants volunteer or intern at a local hospital, clinic, or other health care facility to gain practical experience in the health care profession. In addition, your involvement with campus clubs, service-learning activities, internships, or work experiences, both related and unrelated, where you can demonstrate leadership and a well-rounded knowledge base, can also help. 
Connect with mentors in the health and medical professions by joining the Purchase Mentor Network to gain advice from professionals who have gone through this process and are working in the field.  
Useful Websites for Pre-Medical/Health Professions

AAMC Time Line for Application and Admission to Medical School

Services for Pre-Med Students at Purchase College
Purchase College offers pre-medical studies advising and the Career Center can help with the process of applying to medical and other health programs, including assistance with personal statements, resumes, and interview practice.  Learn more about Pre-Medical Studies and resources at Purchase College.  
Students who will be interviewing with the Pre-Medical Committee will utilize Interfolio to help students assemble the materials required for applications. 
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