
Office of Community Engagement   

Housing License Agreement   

Academic Year: 2020-2021  

    

 

Your signature on the 2020-201 Student Housing Application signifies your agreement to and acceptance of all 

of the terms of this License, including, without being limited to, the provisions relating to meal plans.  
 

1. LICENSE.   

This License pertains to your dormitory use of an assigned space in a room/suite/apartment (the "room") in any 

Purchase College student housing facility, including any facility that Purchase College may now or hereafter 

own, lease, or otherwise arrange to make available for student housing. Purchase College shall select and may 

change at any time, in its sole discretion, the space to which you are assigned and the furnishings, features, and 

other occupants of the room. If you request a residence hall or type of accommodation that is not available, 

you will be assigned to and charged the rate for alternative accommodations chosen by Purchase College. 

Roommate requests based upon race, color, religion, sexual orientation, physical characteristic, or national 

origin cannot be accepted.  
  

2. ELIGIBILITY.  

Residence accommodations are available only to registered students of Purchase College.  Returning 

undergraduate students must be enrolled for 8 or more credits by June 1, 2020 and January 8, 2021 and 

maintain 12 credits per semester from the beginning to the end of the academic semesters.   Graduate students 

must be enrolled and maintain 9 or more credits per semester.   If a student falls below the minimum credit 

threshold, such student should send a written request to the Office of Community Engagement (OCE) for 

approval to stay in housing.  Undergraduate students may not be in housing for more than 8 semesters.  

Graduate students may not be in housing no more than their required semester for their academic program.    

New transfer students must be enrolled for 12 or more credits by July 31, 2020 for fall housing and January 8, 

2021 for spring housing occupancy.  New first year students must be enrolled for 12 or more credits by July 1, 

2020.   

 

The offer of on campus housing is extended to full-time matriculated students who are eighteen (18) years of 

age or older, or who will attain the age of eighteen by the college’s move in date.  If a resident is under 18 

years of age, the parent/guardian must sign additional documentation provided by Purchase College with 

reference to minors residing in on-campus housing.  Note: Although Purchase College does not typically 

provide on-campus housing for students who enroll at the age of 17 but will not turn 18 years old until after 

their first year of studies have ended, such applicants may contact the Director of Residential Services, at 

ceg@purchase.edu to request special consideration for on-campus housing. Students under the age of 17 at the 

time they enroll are not considered for on campus housing.  

 

Visiting students may apply for on-campus housing if they are registered for more than 14 credits in a given 

semester.  Visiting students will not be housed on campus until all matriculated students have been placed and 

will be assigned based on availability.   

 

3. LICENSE PERIOD.   

This License is for the Fall 2020 and Spring 2021 terms unless you graduate after the fall term, are a new 

spring term check-in, or this License is canceled or terminated as specified below. The License Period begins 

on the check-in date set by Purchase College State University of New York Office of  

Community Engagement (OCE), but no earlier than 8:00 am August 27, 2020 for new students and August 

30, 2020 for returning students for Fall Term. The License Period ends 24 hours after your last final exam, 

but no later than 9:00pm, May 14, 2021 for spring graduates and 10:00am, May 12, 2021 for everyone else, 
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unless this License is canceled or terminated earlier as specified below. The License Period will not be 

modified unless approved in writing by the Office of Community Engagement. All residential areas – with the 

exception of PREP housing – are closed during winter and summer break.  The residence halls (Big Haus, 

Crossroads, Farside, Wayback, Outback and Fort Awesome) are closed for Thanksgiving Break (Buildings 

close at 9:00 am on November 25, 2020), Winter Break (Buildings close at 7:00 pm on December 18, 2020), 

Spring Break (Buildings close at 7:00 pm on March 26, 2021) and other breaks as noted on the academic 

calendar.  Students are expected to vacate these residence halls during these periods.  The college reserves the 

right to utilize residence facilities during periods when the college is not in session.    
 

4. CANCELLATION OF LICENSE.   

(A) This License binds you for the entire License Period unless the Office of Community Engagement: (i) 

receives your written cancellation request prior to August 31, 2020 for fall semester housing or by December 

1, 2020 for spring semester housing.  Students will be considered as a no show by if they do not report to on 

campus housing and/or contact the Office of Community Engagement by September 4, 2020.  A no show will 

incur a penalty fee of $250.00 in addition to forfeiting the housing deposit.  A $500 cancellation fee will be 

assessed for students who do not notify the Office of Community Engagement by December 1, 2020 of their 

intentions to cancel their housing; or (ii) Office of Community Engagement receives and approves, in its sole 

discretion, your written petition to cancel this License because of a documented personal crisis. (B) If the 

Office of Community Engagement cancels this License, it will also cancel all room and meal plan charges for 

the period after the date the cancellation takes effect.  In the event that your License is cancelled in accordance 

with Section 4, your housing deposit payment will not be refunded to you in accordance with the notice of 

applicable cancellation fees previously provided to you. (C) If you never occupy or you vacate your assigned 

space without submitting a written cancellation request, or if your cancellation request is not approved by the 

Office of Community Engagement, this License will not be canceled and you will continue to be responsible 

for all fees due under this License for the entire License Period.  A resident who terminates occupancy after 

check-in, but prior to the first quarter of the fall semester (September 25, 2020) or first quarter of the spring 

semester (February 16, 2021) will be liable for 50% of the total semester housing rate.  A resident who 

terminates occupancy after the first quarter of either the fall or spring semester becomes liable for ALL 

occupancy charges.  A resident who terminates occupancy after the first quarter of either the fall or spring 

semesters forfeits ALL occupancy charges. No refunds will be given to students who are suspended or 

expelled from the College or are removed by the college from on-campus housing for disciplinary reasons.    
  

5. TERMINATION OF LICENSE.  

Purchase College reserves the right at any time, in its sole discretion, to terminate this License, to suspend you 

from student housing, to postpone or cancel the assignment of any space, or to postpone the commencement of 

the License Period (A) if you fail to pay any sum due under this License when due, violate any term of this 

License, cease to be a Purchase College student, or fail to occupy or improperly vacate the assigned space; (B) 

if the assigned space is unavailable for dormitory use or unusable due to any damage, construction, renovation, 

or repair; or (C) for any other reason that Purchase College State University of New York, in its sole 

discretion, deems to be good cause. If this License is terminated because of your failure to fully perform any of 

your obligations under this License, you will continue to be responsible for all fees due under or as a 

consequence of this License for the entire License Period.  The college may take possession of the 

room/apartment 24 hours after the resident has been notified that his or her Housing License Agreement has 

been terminated. The possessions left on the premises by a resident after the deadline shall be deemed 

abandoned. Any cost incurred in the removal of abandoned property will be billed to the resident.  No refunds 

will be given to students who are suspended or expelled from the College or are removed by the college from 

on-campus housing for disciplinary reasons.    
  

6. FEES AND PAYMENTS.   

(A) A $250 housing deposit payment must be paid upon application.  Housing deposits are nonrefundable after 

May 1, 2020, unless you cannot be housed on campus due to waitlist or over occupancy. (B) All other charges 

due under or as a consequence of this License (including, without limited to, all applicable meal plan charges) 



must be received by the due dates specified in the bills issued by the College.  If such payments are not timely 

made Purchase College may terminate this License, withhold registration and academic records, and hold you 

responsible for all costs, including collection agency and legal fees, incurred by Purchase College in collecting 

past due payments owed hereunder. (C) Residents will be held responsible for damages caused to common 

areas (i.e. hallways, laundry rooms, restrooms, stairwells, etc.).  (D) Residents will be charged for damages to 

occupied rooms as indicated on the Room Property Report upon check-in.    
  

7. MEAL PLANS.   

(A) All residents assigned to traditional style residence halls (Big Haus, Farside, Crossroads, Wayback, Fort 

Awesome and Outback) are required to have a residential meal plan of their choice; (B) Meal plans can be 

canceled or changed, by visiting MyHelitrope by September 10, 2020 for the Fall Semester and January 28, 

2021for the Spring Semester. After the halls open changes must be done through the More Card/Parking 

Office. If you have a non-mandatory meal plan you may cancel it by the same process, same dates for 

changing your plan.  If you relocate from a traditional hall to an apartment after the change period you may 

move to an apartment plan but you may not cancel your meal plan.  Also, if you move into a traditional style 

residence hall after the change period you must take a residential meal plan. (F) No refunds will be made if 

you miss meals, fail to obtain a valid ID card, or do not use your meal plan. (G) Students who have opted for 

traditional residence hall housing who have not selected a required meal plan by the middle of June will be 

auto-assigned the 19 residential meal plan, or applicable for that housing type.  

 

8. OCCUPANCY AND USE.  

(A) You alone must occupy your assigned space during the License Period and may not move to another room 

without written approval from the Office of Community Engagement. (B) Any vacant space in the room may 

be filled by the Office of Community Engagement without prior notice to you. You shall not interfere with any 

new occupant's use or enjoyment of the space or room. Residents should not occupy both sides of a room when 

there is a vacancy (i.e. double occupancy).  (C) You may not transfer or assign any rights you have under this 

License to any other person; any attempt to do so shall be null and void. (D) You shall use the room only for 

dormitory purposes and shall not permit any other person to use the room for any purpose without the Office 

of Community Engagement’s prior written approval. Residents cannot sublet their residence hall/apartment for 

any reason (i.e. collect rent, use as Air B&B, etc.)  (E) Your housing assignment will be forfeited if you do not 

occupy your assignment by the end of the semester’s Add/Drop period, designated on the academic calendar.   

The College reserves all rights in connection with the assignment, re-assignment, or over assignment of any 

room, or the termination of its occupancy. The College also reserves the right, in its sole discretion to reassign 

a resident to another room, /apartment, or leased off campus site in order to perform renovations, repairs, or to 

address health and safety issues, and/or when the College deems it to be in the best interest of the resident or 

the College. If a residence hall under construction or renovation at the time this contract is entered into is not 

available for occupancy, the College will give a minimum of 48 hours’ notice prior to reassignment. In the 

event of an emergency, a resident may be moved without prior notice.  

Reassignment of students by the College to a leased off campus site or triple occupancy rooms due to a 

residence hall under construction/renovation/facility emergency that is not available for occupancy shall not 

permit students to cancel their Housing Agreement or require the College to grant a release.    

 

The Office of Disability Resources (ODR) collaborates with the Office of Community Engagement to coordinate 

accessible campus housing for students with disabilities that impact one’s living situation. Students must follow 

the ODR’s Accessible Campus Housing Guideline to submit their accessible campus housing request. The 

student making the request for an accessible housing accommodation should complete the request as soon as 

practicably possible before moving into College housing. However, if the request for accommodation is made 

after the submission dates outlined in the Accessible Campus Housing Guidelines and website, Purchase 

College cannot guarantee that it will be able to meet the individual’s accommodation needs during the first 

semester or term of occupancy. If the need for accessible campus housing arises when an individual already 

resides in College housing, they should contact ODR and complete the steps to request a housing 
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accommodation as soon as practicably possible. Purchase College cannot guarantee that it will be able to meet 

the accommodation needs during the semester or term in which the request is received. If approved, the 

recommendation for a housing accommodation will then be forwarded to the appropriate personnel in the 

Office of Community Engagement.   

 

Students who seeks to live in Purchase College residential facilities and require the services of Personal Care 

Attendants (PCAs) must follow the ODR’s Accessible Housing request process and Policy on Personal 

Attendants for Students with Disabilities.    
 

9. REGULATIONS AND POLICIES.   

You agree to review and abide by all policies and regulations of Purchase College and OCE that are or shall 

become effective during the License Period.  These policies and regulations are outlined in the Student Code of 

Conduct and applicable college policy and procedures, and other publications distributed by the Office of 

Community Standards and Community Engagement. If you violate any such policy or regulation, you will be 

subject to disciplinary action and/or termination of this License without refund by Purchase College, in its sole 

discretion. All meal plans are subject to Purchase College Dining Services policies, procedures, and service 

schedules; violators will be subject to disciplinary action and/or termination of their meal plan without refund.  

Students that are found to be on both academic and disciplinary probation will not be eligible for housing.  

Continuing students who are on either academic or disciplinary probation, or on both, will be able to 

participate in the room selection process and select a room. At the end of each semester, academic and 

disciplinary probation will be checked. Any student who is found to be on both academic and disciplinary 

probation will be notified that their room has been cancelled and that they are not eligible for on-campus 

housing for the upcoming semester. Once a student is removed from either academic or disciplinary probation, 

they will be eligible to be placed on a waiting list for on-campus housing. The student must contact the Office 

of Community Engagement in order to be placed on the waiting list once they again become eligible for 

housing.   Students that have been convicted of a felony will be required to disclose this information during the 

housing application process.  If a student is found to have a prior felony, they will be contacted by the college 

review committee to discuss the next steps in obtaining on campus housing.    

10. ACCESS. 

The College reserves the right to enter, repair, inventory, inspect, and/or search. By signing this residence 

license agreement, students are expressly consenting to such entry or entries into any student space at any 

time.  This includes but is not limited to health and safety inspections of residential rooms. The College is 

defined as any College employees, contractors, or designees, including, without limitation, University 

Police Department Officers, who have a legitimate need to enter the space. 

 

Additionally, by signing this residence license agreement, students expressly consent to the University 

Police Department officers entering residential spaces to seize illegal substances (e.g., drugs, or alcohol 

possessed by a person under age 21), stolen property, contraband, and other items or property forbidden 

by College policy when such items are discovered by a college employee or designee.  Such items may 

be seized for possible use as evidence in criminal and/or Student Code of Conduct cases, and/or for 

disposal of such items.  

 

11. CONDITION OF PREMISES.  

(A) You shall maintain the room in a clean, safe, and undamaged condition at all times. You and any other 

persons assigned to the room shall be jointly responsible for cleaning and maintaining any kitchens, 

bathrooms, or other common areas. (B) You shall not alter the room or any furnishings therein in any way 

without OCE prior written consent. (C) When you vacate your assigned space, you shall remove all your 

personal property and leave the room and any furnishings clean and in the same condition they were in when 
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you commenced occupancy, ordinary wear and tear excepted. You agree that Purchase College may promptly 

dispose of any personal property left in the room after the end of the License Period. Purchase College will 

assess cleaning, repair, and disposal charges equally among all those assigned to the room, unless individual 

responsibility is established before departure. (D) Charges for damage to any common areas or furnishings in a 

housing facility may be assessed, in Purchase College’s sole discretion, against any or all of those assigned to 

the floor or the entire facility. (E) Upon checking-in you accept the condition of your room assignment by 

signing the Room Property Report (RPR) and understand that any damages or missing furniture will be billed 

to you upon checking-out.    
  

12. PERSONAL PROPERTY.   

Residential student’s personal belongings are covered by renters insurance, which is included in your housing 

fee.  Coverage begins on August 15, 2020 and ends on August 14, 2021.  Each student has a personal property 

limit of $4,000 with a $50.00 deductible per incident.  There is no annual premium cost to the resident since it 

is covered in your housing fee.  Residents can increase their personal liability limit by contacting the broker 

assigned to the renter’s insurance policy.   In the event of a loss, if the amount paid by the insurance company 

is less than the anticipated reimbursement the college will not cover the difference.   
 

13. PROCEDURES FOR VACATING HOUSING.   

You shall vacate your assigned space, and officially check out and return all keys, by the end of the License 

Period or immediately upon earlier cancellation or termination of this License. If you do not officially check 

out, return your keys, and vacate the space upon expiration or termination of the License, Purchase College 

reserves the right to change the locks for the room, and not to allow you to enter the room or the facility in 

which it is located. You shall also be responsible for all costs and direct or indirect damages suffered by 

Purchase College in connection with your failure to check out and vacate by that date, including, without being 

limited to, the cost of accommodations for each person who would otherwise have occupied the assigned space 

and all legal and other expenses incurred by Purchase College in connection with removing you from the 

assigned space.  
  

14. MISCELLANEOUS.   

(A) This License is the sole agreement between you and Purchase College regarding the assigned space, and 

may not be changed except by an instrument in writing signed by OCE and you. (B) If any provision of this 

License shall be found to be invalid, the remaining provisions hereof shall continue in full force and effect. (C)  

In no event shall Purchase College be liable to you for any damages in excess of the sum paid by you under 

this License.  (D) This License shall be governed by and construed in accordance with the laws of the State of 

New York.  In the event litigation is commenced to enforce the terms hereof, such dispute shall be heard in a 

court of competent jurisdiction, in the County of Westchester. (E) Time shall be of the essence in the 

performance of each of your obligations under this License.  

 

15.  FIRE SAFETY INFORMATION  

New York State Education Law requires notification of fire safety standards and measures in all college-

owned or college operated housing.  To facilitate compliance the following information is provided: 

 Big Haus, Crossroads, Farside, The Olde, and The Commons (M and S Streets) are not 

sprinklered.   

 Wayback, Outback, Fort Awesome, The Commons K and P Streets, Alumni Village are fully 

outfitted with sprinklers.    

 The fire alarm system in our buildings have state of the art voice capable addressable fire 

alarm systems.  This allows college emergency personnel to respond quickly to the area in 

question and also allows for authorities to broadcast emergency messages over the fire alarm 

system from each building.   Each residence hall has been outfitted with fire extinguishers in 

public hallways and in each kitchen area.  The apartment communities are outfitted with fire 

extinguishers in each kitchen area.  University Police and Office of Community Engagement 



staff are on duty twenty-four hours a day a seven days a week to respond to any fire related 

emergency.  

 Additional fire safety information may also be found in the annual Clery-Fire Report 

 Residence should review the Building Evacuation procedures.  

 Fire safety inspections will be conducted at random throughout the academic year. Items that 

are found to violate fire safety regulations (candles, extension cords, etc) will be confiscated 

by the College.  These items may not be returned, at the discretion of The Office of 

Community Engagement staff.  

All students who live in an assigned apartment will be required to participate in a fire safety training of 

how to use a fire extinguisher before moving in.  Residents who fail to meet this requirement will be 

relocated to another area of campus.   
  

16. ADDENDUMS FOR SPECIALTY HOUSING OPTIONS     

PREP Housing (Purchase Residence Extension Program) is the housing option that provides housing 

during breaks when the college residential facilities are closed.  The Office of Community Engagement 

reserves the right to remove a resident at any time if the student’s behavior is determined to be detrimental to 

the community. Students living in PREP Housing agree to be bounded by the following additional terms and 

conditions: 

a. Apartments are designated to ensure continuity of community. All beds will be assigned to 

students interested in PREP first. Remaining vacancies are assigned at the discretion of the 

Office of Community Engagement.  

b. All vacancies are filled from the PREP Housing wait lists.  Residents do not have the ability 

to “pull in” roommates unless the list is exhausted.  

c. Students reassigned to traditional on-campus housing lose their ability to live on campus year 

round.  

d. Year round PREP students will be housed together, and academic year PREP students will be 

housed together.  

e. Although students may request to retain the same housing assignment for the next academic 

year, the College does not guarantee that all such requests will be honored.      

2. Substance Free in a section of The Olde Apartment complex is for students who wish to live in a 

community without the presence of nicotine, alcohol or illegal drugs.  In addition to the other terms 

and conditions set forth herein, students living in Substance Free agree that they:  

a. Will not use or possess nicotine, alcohol or illegal drugs in their apartment within The Olde.  

b. Will not permit guests will not use or possess nicotine, alcohol or illegal drugs in their 

apartment within The Olde.  

c. Should not return to their apartment under the influence of nicotine, alcohol or illegal drugs. 

Residents will be referred to Community Standards.  

d. Will not possess or store alcohol, nicotine, or illegal drug containers or paraphernalia in their 

apartment within The Olde 

e. Understand that if a resident student, or his/her guest violates these conditions, the resident 

student will be moved from their Olde Apartment housing assignment and may face 

disciplinary action.  
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