PCA Bus Transportation Grant Guidelines


The Purchase College Association (PCA) is proud to award grants of up to $500 to support faculty and staff initiatives that foster student learning outside the classroom. 


Some activities may require transportation in addition to an entrance fee for your planned event.  To request funding for a bus, an additional proposal will need to be submitted that outlines the following questions. (See application attached): 
1. Estimated quote for the bus? (Quotes can be requested by contacting the Purchase College Association).  Please contact Christine Onderdonk at Christine.Onderdonk@purchase.edu
2. Submit copy of quote with application.
3. Before the bus is booked we will need the cell phone number of trip leader.
4. What is the minimum amount of students you expect to attend your event?  School Bus maximum (44). Minimum for approval is 25 people.
5. Who from your trip, as trip leader, will meet and accompany the students on the bus to and from the event? 
6. Review the itinerary for the trip: pick up location on campus, parking location and fee for the bus at your event, pick up time from your event and any other necessary details.
7. Length of time for bus usage? (Maximum 6 hours).


How to Apply for a PCA Bus Transportation Grant
1. Complete the grant application. 
2. Have the application signed by your School Chair/Director. Electronic signatures are not acceptable.
3. Send the completed application to Barbara Washington, Associate Director of Student Success, via email or interoffice mail (Enrollment Services, Student Services building, third floor).
4. Submit application at least 3 weeks prior to event to ensure timely review and processing.
5. Please notify Barbara Washington immediately if event is cancelled.




















PCA Bus Transportation Grant Application

Name of Applicant: ____________________________________	Campus Extension: _______________________
Board of Study: ________________________________________	Event Date: ______________________________
Course Name and Number (if applicable): _____________________________________________________________
Purchase Email: ____________________________________________________________________________________

Please provide a brief description of the activity or event.





Estimated quote for the bus_________________ (Quotes can be requested by contacting the Purchase College Association). Please contact Christine Onderdonk at Christine.Onderdonk@purchase.edu
(Submit copy of quote from PCA with application).

How many students will attend?  ______________

Name of trip leader who will accompany students on the bus to and from the event_______________________

Cell phone number of trip leader____________________________________________________________________

Pick up time on campus _______________AM/PM_____________________________________________________

Pick up location on campus __________________________ _____________________________________________

Parking location and fee for the bus at your event (if applicable)________________________________________ 

Pick up time from your event to return to campus _____________________________________________AM/PM
		
Total Amount Requested: ______________ ($500 maximum)


Signature of Applicant (Required)			Signature of School Chair/Director (Required)

Return completed application to Barbara Washington, Associate Director of Student Success, Enrollment Services (Student Services building, Third Floor), barbara.washington@purchase.edu

For Office Use Only

[bookmark: _GoBack]Date Received: __________________	Date Approved: ___________________    Amount Approved: ________________________

Barbara Washington Signature:	________________________________________________________________________________

Patricia Bice, Interim Vice President for Student Affairs and Enrollment Management.  Approval to Exceed $500: 

_____________________________________________________________

