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Development Intern – Social Media/Graphic Design (Non-paid)
20-25 hours per week
Family Services of Westchester (FSW) is a nonprofit organization operating in Westchester County, New York since 1954. With over 40 innovative programs, FSW provides mental health and social services that strengthen and support families, children, and individuals at every stage of their lives.

FSW is currently looking for an enthusiastic intern with experience in social media and graphic design to join our Development Department. Interns become an integral part of our team, learning the ins and outs of development in the nonprofit industry.
Responsibilities include, but are not limited to:

· Supporting the department across different projects – social media, e-mail marketing, research, events, etc.
· Creating custom graphics/content for marketing campaigns across various platforms – social media, website, e-mail, etc.
· Website maintenance.

· Constant Contact email list maintenance.
· Assisting with administrative duties – scanning, printing collateral, sending out mailings, etc.
Requirements: 

· Enrolled in an undergraduate or graduate program.
· Proficient in Adobe Creative Cloud (InDesign, Photoshop, Illustrator) and/or equivalent design software.
· Familiarity with Facebook, Instagram, Twitter and other social media channels.
· Strong knowledge of Microsoft Office Suite (Word, PowerPoint, Outlook).

· Excellent spelling, grammar and typing skills.

· Outstanding communication skills.

· Must have access to a personal computer.
· Must have access to graphic design applications.
· Must have excellent time management skills.
· Must be able to work 3-4 days per week from our workspace.
