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	INSTRUCTIONS for SUNY Sample Undergraduate Program Schedule  links updated 4/8/14


Complete the SUNY Undergraduate Sample Program Schedule to show how a typical student may progress through the program.  Either complete the blank schedule that appears below, or complete an Excel equivalent that can be found at http://system.suny.edu/academic-affairs/app/academic-program-planning/forms/.
NOTES:  The Undergraduate Schedule must show all curricular requirements and demonstrate that the program conforms to SUNY’s and SED’s policies.
· It must show how a student can complete all program requirements within SUNY credit limits: four years of full-time study (or the equivalent) and 126 credits for a bachelor’s degree.  Bachelor’s degree programs should have at least 45 credits of upper division study, with 24 in the major.  
· It must show how students in A.A., A.S. and bachelor’s programs can complete, within the first two years of full-time study (or 60 credits), no fewer than 30 credits in approved SUNY GER courses, with at least 3 credits each in Basic Communication and Mathematics, plus no fewer than three credits each in at least 5 of the following 8 categories:  Natural Science, Social Science, American History, Western Civilization, Other World Civilizations, Humanities, the Arts and Foreign Languages.    
· It must show how students can complete Liberal Arts and Sciences (LAS) credits appropriate for the degree. BA programs require at least LAS 90 credits; BS, at least 60; BFA, BMus: at least 30.
· When a SUNY Transfer Path applies to the program, it must show how students can complete the number of SUNY Transfer Path (TPath) courses shown in the Transfer Path Requirement Summary within the first two years of full-time study (or 60 credits), consistent with SUNY’s Student Seamless Transfer Policy and MTP 2013-03. 
EXAMPLE FOR ONE TERM:  Undergraduate Sample Program Schedule 
	Term 2:   Fall 20xx
	Credits per classification

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Prerequisite(s)

	ACC 101 Principles of Accounting
	4
	
	
	4
	4
	
	

	MAT 111 College Mathematics
	3
	M
	3
	3
	
	
	MAT 110  

	CMP 101 Introduction to Computers
	3
	
	
	
	
	
	

	HUM 110 Speech
	3
	BC
	3
	
	
	X
	

	ENG 113 English 102
	3
	BC
	3
	
	
	
	

	Term credit total:
	16
	9
	9
	7
	4
	


KEY  Cr: credits
GER:  SUNY General Education Requirement Enter Category Abbreviation: Basic Communication (BC), Math (M), Natural Sciences (NS), Social Science (SS), Humanities (H), American History (AH), The Arts (AR), Other World Civilizations (OW), Western Civilization (WC), Foreign Language (FL).     

LAS: Liberal Arts & Sciences  (Enter credits) 


Maj: Major requirement  (Enter credits)  

TPath: SUNY Transfer Path Courses  (Enter credits)


New: new course  (Enter X)

Co/Prerequisite(s): list co/prerequisite(s) for the noted courses   

Upper Division: Courses intended primarily for juniors and seniors.  

Special Cases for the Sample Program Schedules:

· For a program with multiple tracks or with multiple schedule options (such as full-time and part-time options), use one Program Schedule for each track or schedule option.
· SUNY policy governs the awarding of two degrees at the same level.  
· Minors require neither SUNY approval nor SED registration.

For new or revised programs: a)  If the program will be offered through a nontraditional schedule (i.e., not on a semester calendar), what is the schedule and how does it impact financial aid eligibility?  NOTE:  Consult with your campus financial aid administrator for information about nontraditional schedules and financial aid eligibility.
b)  For each existing course that is part of the proposed undergraduate major (including cognates and restricted electives, but not including general education), there should be a catalog description on the program’s webpage.
c)  For each new course in the undergraduate program, append a syllabus at the end of this document.  NOTE:  Syllabi for all courses should be available upon request.  Each syllabus should show that all work for credit is college level and of the appropriate rigor.  Syllabi generally include a course description, prerequisites and corequisites, the number of lecture and/or other contact hours per week, credits allocated (consistent with SUNY policy on credit/contact hours), general course requirements, and expected student learning outcomes. 

d)  If the program requires external instruction, such as clinical or field experience, agency placement, an internship, fieldwork, or cooperative education, append a completed External Instruction form at the end of this document.
SUNY Undergraduate Sample Program Schedule OPTION:  You can paste an Excel version of this schedule AFTER this line, and delete the rest of this page.)  

Program/Track Title and Award (BA, BFA, BMus, BS):_________________________________________________DATE:________________________
a) Indicate academic calendar type: [  ] Semester   [  ] Quarter   [  ] Trimester   [  ] Other (describe): 
b) Label each term in sequence, consistent with the institution’s academic calendar (e.g., Fall 1, Spring 1, Fall 2)
c) Name of SUNY Transfer Path, if one exists:  _______________________________________  See Transfer Path Requirement Summary for details.
d) Use the table to show how a typical student may progress through the program; copy/expand the table as needed.  Complete all columns that apply to a course.
	Term 1:  FALL 1
	See KEY.
	
	
	Term 2: SPRING 1
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 3:  FALL 2
	See KEY.
	
	
	Term 4:  SPRING 2
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New 
	Co/Prerequisites 
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 5:  FALL 3
	See KEY.
	
	
	Term 6: SPRING 3
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 7:  FALL 4
	See KEY.
	
	
	Term SPRING 4
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Program Totals (in credits):
	Total Credits:


	SUNY GER  (≥ 30):
	LAS:

	Major:
	Elective & Other:
	Upper Division (≥ 45):
	Upper Division Major (≥ 24):
	Number of SUNY GER Categories:

	
	
	
	
	
	
	
	
	


1
56

