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ACADEMIC PROGRAM REVISION PROPOSAL (INTERNAL)
DATE_________________________________

Please consult the campus curriculum development and revision site for the approval process. For changes listed on the reverse, please use the SUNY Program Revision Proposal (Form 3A) instead of this form. 
1. The program title, award, SED program code and HEGIS code from the SED Inventory of Registered Programs (Search for “programs by institution” ( SUC Purchase).
Purchase College Institutional ID: 236500
Program Title: 

Award (BA, etc.):
Program Code:



HEGIS Code: 

2. Proposed change:

3. Rationale for the change: 

4. Curriculum: Complete a SUNY Sample Undergraduate Program Schedule (attached) for the proposed curriculum, highlighting changes. Compare the current and proposed curricula (list required courses, including course name, number, credits, etc.) below, expanding the chart as needed:

CURRENT CURRICULUM  (# credits:      )

PROPOSED CURRICULUM  ( # credits:     )
	
	

	
	

	
	

	
	

	
	


5. This change involves ___ credits. To count credits for revision purposes, each replacement of one course by another is considered to be one change. For example, eliminating one 3-credit course and replacing it with a new 3-credit course should be counted as a 3-credit change. When changes accumulate to 40 credits, a SUNY program revision form (3A) must be filed.
6. Course syllabi for new courses: For each new course in an undergraduate program, append a syllabus at the end of this document. NOTE:  Syllabi for all courses should be available upon request and generally include a course description, prerequisites and corequisites, the number of lecture and/or other contact hours per week, credits allocated (consistent with SUNY policy on credit/contact hours), general course requirements, and expected student learning outcomes. 
7. New faculty required:

8. Additional costs:

9. Proposed semester change is effective: 

10. Campus approval:  ☐ Director or Chair  ☐ Dean ☐ Assoc Dean of Academic Affairs 
11.  Date of approval by EPC (if required):______________________________________
________

NOTE: The following program changes require the SUNY program revision form (Form 3A) and approval by SUNY and the New York State Education Department (NYSED):

1. Cumulative change from the last state/SUNY approval of the registered program of one-third or more of the minimum credits required for the award (e.g., 40 credits in a bachelor’s degree program. In counting credits, eliminating one 3-credit course and replacing it with a new 3-credit course is counted as a 3-credit change.
2. Changes in the program’s focus or design (e.g., eliminating management courses in a business administration program), including a change in the program’s major disciplinary area.
3. Adding or eliminating one or more options, concentrations or tracks.

4. Adding or eliminating a requirement for external instruction, including an internship, clinical placement, cooperative education, or other work- or field-based experience. 

5. Altering the liberal arts and sciences (LAS) content in a way that changes the degree classification as defined in Section 3.47(c)(1-4) of the Rules of the Board of Regents.
6. Changes in:
· Program title

· Program award (e.g., change in degree from BA to BS) 
· Mode of delivery (e.g., to distance education)

· A format change that alters the program’s financial aid eligibility 

· A change in the total number of credits of a certificate or a graduate advanced program
7. Any change to a registered program leading to professional licensure, or the addition of licensure qualification to an existing program, except that changes to courses or credits that do not satisfy one of the required content areas in the profession do not need SUNY approval and NYSED registration unless required by one of the other categories above. 
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