Purchase College Career Development Center Career Connector Internship Program
The Career Development Center (CD) is seeking enthusiastic undergraduate students to join our team as Career Connectors for the academic year. This is an exciting opportunity to gain hands-on experience in career services, peer counseling, event planning, and leadership development.
What is a Career Connector?
Career Connectors serve as CD ambassadors, working closely with our staff to:
· Provide friendly, peer-to-peer guidance and resource referrals
· Promote career-related programs and events
· Represent the CD across campus and encourage student engagement
You’ll receive training in peer counseling, listening skills, and leadership development, while having the freedom to implement creative ideas for outreach and event promotion. 
Why Join?
This internship is designed as a progressive learning experience. While a one-semester commitment is welcome, a full academic year is ideal:
· First Semester: Learn as a “participant observer” through training and shadowing
· Second Semester: Apply your skills in a more advanced role, taking on greater responsibilities
Career Connector Internship I (Entry-Level Responsibilities):
· Participate in comprehensive training, including peer counseling techniques, career-related seminars, and role-playing exercises
· Observe student drop-ins, workshops, and orientations 
· Develop and implement outreach activities to promote CD services (club fairs, tabling, presentations, marketing campaigns)
· Assist with planning and hosting major events such as the Job & Internship Fair, Career Panels, and Mock Interview Day
· Create marketing materials and collaborate with our Social Media team to highlight student success stories
· Work with campus clubs and organizations to increase awareness of CD programs
· Meet weekly with your supervisor to discuss career topics and student concerns
· Support administrative tasks: answering calls, greeting visitors, data entry, printing materials, and other duties as assigned
· Mentor peers to join “creating your career” group for motivation and progression towards career goals
Qualifications:
· Strong public speaking and communication skills
· Creative and enthusiastic about marketing and outreach
· Outgoing, service-oriented, and approachable
· Proficient in Google Slides/Docs (Microsoft equivalent is accepted too) and Canva
· Comfortable with internet research (e.g. job search sites)
· Familiarity with campus clubs and departments is a plus
· Previous experience in tutoring, mentoring, or customer service is helpful but not required

To apply: Email your resume and cover letter to jeffrey.arroyo@purchase.edu
Attention:  If you require accessibility support, please let us know in your application email.
