

DATE

To STUDENT,
[bookmark: _GoBack]We are pleased to offer you the following position listed below.  Please verify that all of this information is correct. For international students on an F-1 visa, this job offer letter will assist you in obtaining a Social Security Number (SSN) and/or serving as proof of employment for post-completion Optional Practical Training (OPT) verification purposes. Please contact the Office for Global Education at Purchase College once you have verified this information below is correct for further instructions on how to obtain a SSN (international@purchase.edu).

	Full Name of Student:
	

	Job Title:
	

	Brief Job Description (1-2 sentences)
	

	Anticipated start date:
	

	Wage($/hr):
	

	Maximum Number of Hours Per Week (not to exceed 20 while school is in session):
	

	Federal Identification Number:
	

	Student’s Immediate Supervisor Name and Title:
	




Sincerely,



NAME
PHYSICAL ADDRESS
EMIAL
PHONE NUMBER
